Manual

‘Talent Leadership Profiling’



A. Memulakan Sistem

1. Login melalui my.utm.my.
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2. Klik link Sumber Manusia.
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3. Klik link Sistem ALTM.
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Akademik
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@ LPPT

Rekod 7P

Pengurusan Profesional & Pelaksana

Pemilihan Trek DCP @ Kegiatan & Sumbangan

4. Dashboard Sistem ALTM akan dipaparkan seperti di bawah.

r,;:‘ Dashboard

MODUL TALENT ADMIN
‘@j Identify Talent

Talent Integration
with Power BI

Talent Leadership
Profiling

Talent
Development

Talent Deployment

Users

Penilaian

Personal Details

Nama ZURAIDA BT. ABD. GHANI

No. Pekerjo 7805

Jawatan PEGAWAI TEKNOLOGI MAKLUMAT KANAN (FA44A)
Fakulti BAHAGIAN INOVASI DIGITAL

Jabatan BAHAGIAN INOVASI DIGITAL

Email zura@utm.my



B. Leadership DNA

1. Klik Leadership DNA dan senarai staf yang telah memuatnaik Leadership DNA akan
dipaparkan seperti di bawah.

<1 Dashboard

Leadership DNA List

MODUL TALENT ADMIN

&) Identify Talent D1
Talent integration Search:
with Power Bl
Talent Leadership awatan
= Nama Giliran PTJ semasa Tindakan
Profiling
= Admin Experiences
Emotion Scale & i e .

Personality Trait Bar

« _Profiling Report

2. Taipkan nombor pekerja atau nama di ruangan Search, untuk mencari staf tertentu.

3. lJika ingin memuat naik fail bagi staf belum wujud di dalam senarai tersebut, klik
butang Tambah Baru.

Form Add Leadership DNA

8276 search
Narci FADHILAH BINTI YUSOF Mo Pekerjc 8276
Jawatan Giliran TIMBALAN DEKAN PTJ Semasa: FAKULTI SAINS
Tarikh Mula: 01-JUL-18 Tarikh Tamat: 30-JUN-21

Choose File | No file chosen {2 Upload

4. Untuk memuat naik fail baru, klik butang Choose File, kemudian klik butang Upload.

5. Untuk melihat fail atau membuang fail, klik icon di column Tindakan.



Penilaion

A pashboard

Leadership DNA

MODUL TALENT ADMIN

¥ Noma ALLEHUDDIN BIN MUHAMA No Pekeria 5630
& dentify Talent A | homa SALLEHUDDIN BIN MUHAMAD {0 Pekerjo 56
B Talent Integration swatan Gilirar TINALAN PENGARAH PTJ Senaso JABATAN HARTA BINA

with Power BI ’

8 1-DEC-2

i3 Talent Leadership 0 18 arith Tamat 31.DEC-20

Profiling ) i

Choose File | No file chosen
= Admin Experiences Show 10 & entries search:

Emotion Scole &
Personality Trait Bar

Nama Fail (pdf) Tarikh Upload Tindakan

= Profiling Report

.
Development alsg
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, uUsers > sowing 1103 of 3ortries cuous I ren
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C. Admin Experiences
1. Klik Admin Experiences dan senarai staf akan dipaparkan seperti di bawah.

%
DoNece Experiences List

MODUL TALENT ADMIN

Show 110 ¢ entries Search:

& 1dentify Talent

Profiling

Talent Integration
5] with Power B Nama Jawatan Giliran PTJ Semasa
53] Talent Leadership ABATAN CANSELER [ viow §

= Leadership DNA

. Emotion Scale &
Personality Trait Bar

= Profiling Report

2. Klik butang View untuk melihat Management Experiences Detail iaitu :
i. Senarai Jawatan Lantikan Universiti
ii. Senarai Lantikan Jawatan Fakulti
iii. Lantikan Task Force / Committee



Senarai Lantikan Jawatan Universiti:

No. Tarikh Mula Tarlkh Tamat Tempoh Nama Jawatan
25-JUN-18 24-JUN-21 2 TAHUN 11 BULAN PENGARAH HICOE
2 04-JAN-T7 24-JUN-18 TTAHUN 5 BULAN TIMBALAN PENGARAH

Senarai Lantikan Jawatan Fakulti:

No. Tarikh Mula Tarikh Tamat Tempoh Nama Jawatan

Lantikan Task Force[Committee :

Show 1w 2 entries Search:

Tarikh Tarikh

No. T Mula Tamat Task Force { Commitee Role
28-SEP- 28-SEP-T Maijlis Sambutan Hari Roya FPREE 201

n
2 28 -DEC-14 soma Antara SMK Buloh Kasap, Segamat dan AHL
oCT-14 FPREE, UTM 2014
31-DEC-12 Jawatonkuasa Penyediaon Program Sarjona Sains (Kej. Petrokimia)

D. Emotion Scales & Personality Trait Bar

1. Klik Emotion Scales & Personality Trait Bar dan senarai staf akan dipaparkan seperti
di bawah.

& pashboard Emotions Scale & Personality Trait Bar List

MODUL TALENT ADMIN

@ Identify Talent

[ Tolentintegration Show 1 & entries Search
with Power BI
Talent Leadershi No-
3] "?? St ) No 1| Pekerja Nama Jawatan Gilirkan PTJ Semasa Tindakan
Profiling
+ Leadership DNA 62 YUSOF BIN BOON ADYA  JABA LAN NAIE CANSELOR [ viow ]

= Admin Expi

5055 YAHAYA BIN MD SAM

= Profiling Report

HD ZAKI BIN KAMSAH

o, Talent 4
Development

2. Taipkan nombor pekerja atau nama di ruangan Search, untuk mencari staf tertentu.

3. lJika ingin menjawab skala soal selidik Emotion Scale atau Personality Trait bagi staf
belum wujud di dalam senarai tersebut, klik butang Tambah Baru. Skrin seperti di
bawah akan dipaparkan.



V__;;‘ Dashboard .
Emotions Scale Items Big Five Personality Traits

MODUL TALENT ADMIN

8873 search

LT;Z) Identify Talent

Talent Integration

with Power Bl NORAH BINTI MD NOOR No Pekerja: 8873
Talent Leadership
- Jawatan Giliran: TIMBALAN PENGERUSI SEKOLAH PENGAJIAN S|
Profiling
Tolent Tarikh Mula 01-JUN-18 Tarikh Tamat: 31-MAY-22
Develepment
Talent Deployment Directions:
$4 Users Each of the following items asks you about your emations or reactions i with i After iding whethera is

generally true for you, use the 5-point scale to respond to the statement.

Please circle the “1” if you strongly disagree that this is like you, the “2" if you somewhat disagree that this is like you, 3" if you neither agree
nor disagree that this is like you, the “4” if you somewhat agree that this is like you, and the “5" if you strongly agree that this is like you.

There are no right or wrong answers. Please give the response that best describes you.
1=strongly disags 12= isag | 3 = neither agree nor disagree | 4= somewhat agree | 5= strongly agree

4. Pastikan memilih tab soal selidik yg betul sebelum menjawab soalan, sama ada
Emotions Scale atau Personality Traits seperti skrin di bawah.

Emotions Scale Items Big Five Personality Traits

5. Taipkan nombor pekerja staf yang dikehendaki dan klik butang Search.

search
Namct NORAH BINTI MD NOOR No Pekerjc: 8873
Jawatan Giliran: TIMBALAN PENGERUSI PTJ Semasa: SEKOLAH PENGAJIAN SISWAZAH
Tarikh Mula: 01-JUN-19 Tarikh Tamat: 31-MAY-22

6. Pilih skala yang betul dan klik butang Save setelah selesai menjawab.

Directions:

Each of the following items asks you about your emotions or reactions associated with emotions. After deciding whether a statement is
generally true for you, use the 5-point scale to respond to the statement.

Please circle the “1” if you strongly disagree that this is like you, the 2" if you somewhat disagree that this is like you, 3" if you neither agree
nor disagree that this is like you, the “4" if you somewhat agree that this is like you, and the “5" if you strongly agree that this is like you.

There are no right or wrong answers. Please give the response that best describes you.
1= strongly disagree | 2= somewhat disagree | 3 = neither agree nor disagree | 4= somewhat agree | 5= strongly agree

. 1 know when to speak about my personal problems to others.

1

When | am faced with obstacles, | rememiber times | faced similar obstacles and overcame them.

2

| expect that | will do well on most things | try.

Bl

Other people find it easy to confide in me.

o

I find it hard to understand the non verbal messages of other people.
to

o

some of the major events of ry life have led me to re evaluote what is important and not important.

=

When my mood changes, | see new possibilities.

o

Emotions are one of the things that make my life worth living.

@

9. | arm aware of ry emotions as | experience them

]

. | expect good things to happen.

1. 1 like to share my emotions with others. [



7. lJika ingin melihat skor yang telah dijawab oleh staf tertentu, klik butang View.

[Z) Dashboard

Emotions Scale & Personality Trait Bar List

MODUL TALENT ADMIN
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with Power BI
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8. Skor berdasarkan faktor akan dipaparkan seperti di bawah.

Emotions Scale & Factors Score:

No. TARIKH PERCEPTION OF EMOTION MANAGING OWN EMOTIONS MANAGING OTHER'S EMOTIONS UTILIZATION OF EMOTION

oy
%]
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Big Five Personality Traits & Factors Score:

“ TARIKH EXTRAVERSION AGREEABLENESS CONSCIENTIOUSNESS NEUROTICISM m
1 JL 0] &7 048 0

3-JuL-20 0 093 06 048

Profiling Report
1. Klik Profiling Report dan senarai staf akan dipaparkan seperti di bawah.
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2. Taipkan nombor pekerja atau nama di ruangan Search untuk mencari staf tertentu.

3. Klik butang View untuk melihat Profiling Report bagi staf tertentu seperti skrin di
bawah.

Profiling Report

Carta Markah Penilaian Leadership DNA

‘ View Leadership Behavior PDF ‘

Bil Mentee Selesai

o IR R

2017 2018 2019

Korspetarsiasas

Mantes Jarrgae Menazs most
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Margurs Smder 1 Tempoh Lantikan Universiti 8

2 Bil.Lantikan Tasktorce | Comittee: 10T

KAl Performance Emotion Scale
97.16 100 97.86
UTILIZATION OF EMOTION
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MANAGING OWN EMOTIONS
PERCEPTION OF EMOTION
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W Total Mark by Factor

Big Five Personality
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F. Selesai modul Profiling Report.
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